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How to export a list of your citations from 
RADAR 
This guide will provide step by step instructions on how to export a list of your citations out of RADAR in 
several different format. 

How to create a list of your citations 
To begin click on the ‘Author’ option in the menu on the RADAR homepage (highlighted with a red arrow 
below). 

 
Once you have clicked on ‘author’, you will be taken to the screen below. Browse through the list to find your 
name and click on it. 
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Once you have clicked on your name you will be taken to a page which lists the research outputs you have 
added to RADAR.  At the top of this screen you will see a box called ‘Export as’, this has been highlighted with 
a red arrow in the screenshot below: 
 

 
Clicking on the ‘Export as’ option will reveal a drop down list of formats in which you can export your outputs. 
Select the format you would like from the drop down box and then click on the green export button (circled in 
the image below) to generate the file. 
 

 
You should select ‘HTML citation’ if you would like a list of citations you can copy and paste into a document. 
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This is what an exported HTML citation will look like, to save this as a document simply copy and paste it into a 
Word doc or similar. 
 

 
 

Other useful export options:  

Multiline CSV – this will download your outputs into a spreadsheet format. 
 
Refworks and Endnote– these formats enable you to export your outputs out of RADAR in the format used by 
reference management services such as Refworks and Endnote. By exporting your citations in these formats 
you will be able to bulk upload them to the reference management software you are using. 
 
 
If you require any assistance with exporting a list of your citations from RADAR please do not hesitate 
to contact the RADAR team (radar@gsa.ac.uk) - we will be happy to help! 
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